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Project Reports

On March 18, 2013, NSF transitioned all project reporting from FastLane to Research.gov. This means that Pls/Co-Pls use
Research.gov to meet all NSF project reporting requirements, including submission of final, annual and interim project reports
and the Project Outcomes Report.

Reminder - Project Reports are not Cumulative: Final reports are not cumulative; they are considered the last annual
report of the project, and should be written specifically for the most recently completed budget period.

For more information about Project Reporting at NSF, click here

View the Example Project Reports (Demo site) to try out interacting with a project report

The Grant Proposal Guide

Consult the Grant Proposal Guide (GPG), Part 1 of the Proposal and Award Policies and Procedures Guide (PAPP), for all of
your questions on NSF policy regarding preparing project reports for NSF.

Note: These links takes you outside of Research.gov.
The Award & Administration Guide

Consult the Award & Administration Guide (AAG), for all your questions on NSF policy on awards. The AAG is Part 2 of the
Proposal and Award Policies and Procedures Guide (PAPP).

Note: These links take you outside of Research.gov.

Project Outcomes Report

Accessing Project Outcomes Report

Access the Project Outcomes Report by logging into Research.gov. There are multiple ways to navigate to the Project
Outcomes Report tool on Research.gov. You can also access Research.gov through links provided in email notifications that
you will receive for due and overdue reports.

Accessing Project Outcomes Report Directly on Research.gov

To access the Project Outcomes Report tool, log into Research.gov:

1. Go to www.research.gov.
2. Click on Log In, located in the upper right-hand corner of the Research.gov homepage.
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Figure 1 — Research.gov homepage

3. On the NSF Login page, enter your Last Name, NSF ID, and Password and then click the “Log In” button.

Note: To use this tool and certain other tools on Research.gov, both the user and his/her institution must
be registered in NSF’s FastLane. If your organization is not registered in FastLane, the Institution
Administrator should register him or herself as the FastLane Contact at
https://www.fastlane.nsf.gov/a0/about/registration.htm. The institution registration information will be
available on Research.gov the next day. Please refer to the “Get Started Now” page on Research.gov for
more information on how to register.
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4. Following login, you will see your Project Report Dashboard on the Research.gov Homepage. The Dashboard provides a
snapshot of your total number of PORs, as well as the number of PORs you have Due, Overdue, Submitted, and Not Yet

Due. The Dashboard is also where you will find your final, annual, and interim project reports. For directions on how to

submit final, annual, and interim project reports, see that section of the help system.

~ Project Reporting Dashboard

Create, & 30 bl reporing fequinsments

Figure 3 — Project Reporting Dashboard

Viewing the Status of Your Project Outcomes Reports on Research.gov

1. Once logged into Research.gov as a P1/Co-PI, you will be directed to the Project Reports Dashboard page where your

Project Outcomes Report Dashboard displays the number and status of required reports. Statuses include:

2. Click on the “Project Outcomes Report” link provided on the Project Outcomes Report Dashboard to view, prepare, and

Due
Overdue
Submitted
Not yet due

submit reports.
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Figure 4 — Project Reporting Dashboard

1. Click on the Project Outcomes Report link provided on the Project Reporting Dashboard of your Research.gov

Homepage to view, prepare, and submit reports.
2. Select the report you would like to complete.
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Figure 5 — Project Reports

3. Complete your report in the text editing box. Your report must be between 200 and 800 words.
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Figure 6 — Project Outcomes Report

Adding Images to Your Report
To add images to your report:

1. Click the “Add an Image” button on the Project Outcomes Report editing page to add images to your report.
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Figure 7 — Add an Image
2. Click Browse to find and select the image you would like to upload. Your image should be:
Oriented as landscape (width is greater than height)

Less than 8MB
In one of the following file formats: JPG, JPEG, GIF, BMP, PNG, TIFF
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Figure 8 — Add Image page

3. Complete the required information include an image title, caption (up to 300 characters), and credit.

Note: You must have permission to use the images you upload.

4. Check the Primary Image box if you would like this image to be the main image posted with your report.

Note: If there are no current images associated with your report, this box will not appear and the image will automatically be
made the primary image.
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5. Select the copyright designation of your image and check the copyright release box.

Explanation of Copyright Release:

By checking the “Copyright Release” box, | verify that | own the copyright to the uploaded images or | have a license to use the
images and allow others to use them. | agree to indemnify the federal government against any loss or damages arising out of a
copyright infringement action regarding the use of the uploaded images. | certify that | grant the National Science Foundation
(NSF) permission to use and distribute my multimedia material submitted herewith on a royalty-free basis for news, educational
and public-information purposes at NSF’s discretion. Such uses include, but are not limited to, posting the material on the NSF
Multimedia Gallery website (thereby making it generally available to such outlets as news organizations, universities, teachers
and the general public) and distributing the material to other websites for educational and/or informational purposes. The
copyright owner keeps the copyright on the material.

Definition of Terms
The following website is helpful in understanding copyright terms in addition to the definitions below:
http://stockphotolicense.com/fag

Copyrighted: Under the copyright law, the author/creator of the multimedia is the copyright owner unless there is a written
agreement by which the author/creator assigns the copyright to another person or entity, such as a publisher. In cases of works
made for hire, the employer or commissioning party is considered to be the author. For more information about copyright see
the U.S. Copyright Office website:

http://www.copyright.gov

Public Domain: Multimedia in the public domain are those whose intellectual property rights have expired, been forfeited, or

are inapplicable. Multimedia of the United States Government and various other governments are excluded from copyright law

and may therefore be considered to be in the public domain in their respective countries. Multimedia in the public domain may

be used freely without permission. For more information about Public Domain see the following websites:
http://www.publicdomainsherpa.com/definition-of-public-domain.html
http://en.wikipedia.org/wiki/Public_domain
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Creative Commons: Creative Commons licenses enable copyright owners to state specifically how others may use their

multimedia. Some Creative Commons licenses, for example, permit others to copy, make derivative works or adaptations, or to

distribute the multimedia, under specific conditions, such as requiring attribution (credit). See the terms of the license for credit

requirements and restrictions. For more information about Creative Commons and types of licenses see the following website:
http://creativecommons.org/

Royalty-free (restricted use — cannot be shared): This category refers to royalty-free multimedia that someone pays to use.
The buyer may reuse the multimedia without additional payment, but may not share it with others.

Royalty-free (unrestricted use): This category refers to multimedia from free royalty-free sites that anyone may use, as long
as the terms of use on the site are followed.
For more information about royalty-free multimedia see the following website:

http://stockphotolicense.com/faq

Copyright owner is an institution with an existing agreement allowing use by NSF: Some institutions have given NSF

“blanket permission” to use specific kinds of multimedia. Please check with your Public Information Officer (PIO) to see whether

your multimedia is covered by such an agreement.
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Figure 10 — POR Copyright Release

6. Click Save to add the image to your report.
7. To preview your image, select Preview under the image you would like to view.
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Figure 11 — POR Image options

8. To edit your image’s caption or credit, select Edit under the image you would like to revise, edit the necessary information,

and select Save.

Edit Caption/Credit

* Required
‘Image Title:  |Tylips

‘Caption:  [Tylips

| Tulips

Copyrighted

Copyright Designation:
pyng ] image.

Save

Figure 12 — POR Edit Image

(alt text)

Left: 294
Limit 300
characters

To change the copyright designation, you must re-upload the

9. To delete your image, select Delete under the image. You will be asked to confirm that you wish to delete the image.
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Saving and Returning to Your Report, Later
To save your report:

1. Click Save at the bottom of the report editing page.
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Figure 14 — Save Project Outcomes Report
To return to your report:

If you have logged out of Research.gov, log into Research.gov then log into the Project Reporting system (for instructions, refer
to instructions for accessing your report).

1. Select Create/Edit Report for the report you would like to continue editing. You will be directed to your saved report.
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Figure 15 — Project Reports

Previewing Your Report
To preview your report:

1. Click Preview Report at the bottom of the report editing page.
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Figure 16 — Preview report
2. You will see a preview of your report and images. Click Close Preview to close the preview window.

Submitting Your Report
To submit your report:

1. Click Save and Submit at the bottom of the report editing page.
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2. You will see a confirmation screen notifying you that your report has been successfully submitted. Additionally, you will
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Figure 17 — Save and Submit report

receive an email confirming your report submission.

Note: Once your report has been submitted, you have 30 days to edit your report. To view your report after submission, follow

the instructions outlined for returning to your report. Following submission, your report will be available on your award’s detail

page in the Research Spending & Results service on Research.gov

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s...

Live Help
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Thank youl Your Project Duicomes Repor was successiully submitied
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& Enler youd Swand 0D 6 e Federal Aavard 1D Mumber Box and ckk Seanth
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Please Nole you My SOl your repor 10 up 1o 30 aiys from e Gme of the orignal Submission. If the 30-aiy peniod has passed and you woukd B 0o 50d information about he oulooms of
your project, you may 3o 50 by 33ding an addendum o the Project Cuicomes Report
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T haanikl you

|Back o Report Listing
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Project Reports
Figure 18 — POR Submission Confirmation

Editing Your Submitted Report

To edit your submitted report during the 30 day editing period, refer to the instructions above for accessing your report, editing a
saved report, and submitting your report.

Adding an Addendum to Your Report

Creating a Report Addendum

To create an addendum:

1. Return to Research.gov and follow the steps for accessing the Project Outcomes Report to view a list of your reports.

2. Click the link to Edit/View Report for the report you would like add addendum to.
3. You will be directed to your report’s page.
4. Click the “Add Addendum” button.

Project Outcomes Report

Disclaimer

Tris Prggec] Ounsoires Repon i the Ganeral Pulic i Sspliyed Warbaliin &5 submimed by (e Princpal Inesagaton (PT) fof s fracand
Ay Cpinions, Indings, and CoNCIUonS Of RECOMMmEendatons exprissed in T Report are thote of e P1 and 00 not necessariy renect he
virws of the Mabional Scence Foundation: MSF has nof approved of endorsed B conlent

Aveard Tithe: PRS 10010068 Rsdaase Fund ol Werhic aticn 15

Faderal Award ID; 0707559

Raport Submission Period: 00152000 o 0142001

Lasd Modified
Wil bey

Want to Submit an Addendum?

1T o weould Nie: 1o ackd information about the: ouloome of your profect, you may 9o 50 by adding an addendum 10 the Project Qultomes

Figure 19 — POR Disclaimer and Add Addendum

5. You can enter the addendum text in the text editor. Your addendum can be up to 800 words.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s...
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Project Outcomes Report

Pregect Ciiltomes. Repodt Help

FAovaed Adminisiraton Guide

Disclaimer

Thits Project Oulcomes Report for the General Public b dsplayed verbatim as submitied by the Pringipal Investigator (71} for This award
ATy OpINIGNS, BNAngs, and CONCIUSonS of recommendations expréssed in this Réepor! ans Ehose of the Pl and 0o nol necessanty reflec! the

views of the Mational Science Foundation; M3F has nol apgeoved o endorsad &S content

Award Title: PRS 1111506 Release Fundional Venfication 15
Faederal Award ID: 0F0TS51
Repornt Submission Peried: 01152010 to 01M42011

= Brigly sumemanze additional ouicomes of your awand {up to 500 woeds)
¥y haree the option of Including up 1o 6 IMages using the image upicad 100! on the: right-hand side of the sCreen

WU My A0 PIEVIEW YOLE nepoit wih The adaendum pricr 10 submitling using the Preview Ink. Piease be advised your addendum will be
pubiiafesd wilh the: origirl Progett Cult omes=S Feport exse iy % i 15 Submiled with the follawing oo kaimers

“This Project Cutcomés Répor for T General Pubilc i dipinyed vertalm 2% submilléd by Bhe Principal Investigaton (P1) lor M awad
AT DpEnionS, Sncings, and ConCIISIONS of NeCoMMendations expressad in this Repor ans those of the P and 00 nol necessanly frefiec] ihe
views of the Mational Science Foundation, NSF has not appeoved or endorsed #5 conters

Click here [ wiess am ingtnuc bonal guide: on how 1o prepane and Submit your addencum

Preview Reporn

‘Word Count O

Preview Repo

LSl Mockhed
WoSfied by
Addendum
Images
Ciormpiate your S33endum in the bt Box Beiow, Dnce Submified, the aadendum may nol be ediled, Roweywer, you may submi anothér m
BOEENOUM. Yole Bodendum shoukl
= B wimen for the geneial pubi: YU My B0 up 1006 SUPROTInG IMages

Figure 20 — POR Addendum Text Editor

Adding Images to Your Addendum

You can add up to six images with each addendum you create. To add images to your addendum, refer to the instructions on

how to add images to your report.

Saving and Returning to Your Addendum Later

You can save your addendum and return later to complete and submit it. To save and return to your addendum, refer to the

instructions on how to save and return to your report.

Previewing Your Report Addendum

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s...
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To preview your addendum:

1. Click Preview at the bottom of the addendum editing page.

Project Outcomes Report

Pregact Cuieomes. Repaodt Help

Aovaed Adminsiration Guide

Disclaimer

Thiss. Progect Quicomaes Repaort for the General Publs; is dsplayed verbabim as submitied by the: Principal Investgator (F1) for this awand
Ay Opanions, Brdings, and Cond lusions oF e ommendations xpréssed in this Repon and thase of the Pl and 00 noll RecEssanly refed! the
views of the Mational Scence Foundation, NSF has nol appeoved of encorssd £5 conbent

Award Tithe: PRS 111806 Release Fundional Venfication 15

Faederal Award ID: 0F0TS51
Repont Submistion Peried: 01152010t 01M42011

= Brighy summanze additional ouicomes of your awand {up io 500 words)
0 haree the option of Including up 1o 6 iIMages using the image upicasd 100 on the: right-hand side of the SCreen

WU My 30 PIEVIEW YOLE epoit wih The adcendum pricr 10 submitling using the Preview Ink. Piease be advised your addencum will be
publiresd with the: gl Progett Oulit oS Fpor exse iy % i 15 Submiled with Uhe folkowing Geo Laimes

“This Project Cutcomes Répon for e General Public & giplnyed vertalim 2% submilléd by Bhe Principal Investigaton (P1) for M awaid
ATy DpEnions, Sncings, and ConCIISIONS of NECOMMEendations expressad in this Repor ans those of the P and 00 nol necessanly freflec] the
views of the Mational Science Foundation, NSF has not approved or endorsed 85 content

Click here 1o viesw' an insinuchonal guide on how [0 prepare and Submit your a00endum

Py Riepaon
K B TF- ® w d 0
B I U ||z @ EE A
Word Count: 0
Preview Repo

= =1

Ll Mcaifed
Wofied by
Addendum Images
Cormplate your aadendum in the ted box Beiow, Dnce Submified, the addendum may nol be ediled, Roweyer, you may submi anothér Add an WJ
BOSENIUM. Your Boderdum shioulkd
« Bewrmen for the gensral puble YU may 800 up 10 6 SUpporing Images

2. You will see a preview of your report with addenda and images. Click Close Preview to close the preview window.

Submitting Your Report Addendum

When you are satisfied with the content of your addendum, you can submit it by clicking the "Save and Submit” button.

Note: Once submitted, addenda cannot be edited. Following submission addenda will be available along with your report

through the Research Spending & Results service on Research.gov the next day.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s...
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Project Outcomes Report

Project Culc omes. Fepodt Heip
Aaard Adminsiration Guide

Disclaimer
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Vi of e MNaliohal S¢iende Foundaton, MSF has nol appnoed of endorssd B9 conhlen]

Avard Tite: FRS 111506 Release Funcional Venficaon 15
Federal Award ID: 000755
Raport Submission Period; 01152010 1o 04201

Last Modited
W] Ery

Addendum
Images
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‘Word Count: 0

Figure 22 — Save & Submit Addendum

Viewing Your Submitted Report

Viewing Submitted Reports through Research Spending & Results on Research.gov

Once your Project Outcomes Report is submitted, it is made available to the public through Research.gov’s Research Spending
& Results service. The public will access your report by completing a search in Research Spending & Results. To view Project
Outcomes Reports:

1. Go to www.research.gov.

2. Click on the “Search Awards” link under NSF Award Highlights or click on the Research Spending & Results link from the
footer.

3. On the Research Spending & Results search page, enter awardee or award information text, obligated funds amount,
project director or PI/Co-Pl name, award date range, and indicate whether you are looking for Recovery Act Awards, then

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s... 16/41
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click the “Search” button.

Research Spending & Results

Ressath Spending & Results ghes the public, the sckentific community, and Congress insight into federally funded ressarch. R h 5 g & RESuRs p information about how
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Léaain mohe
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Search Research Spending & Results
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L e Searchey he Awandes Legal Rame (Le, Fecion & VisRor of (e Unkversiy of Vginiap ansd the
Dong Business As Name (L&, Unkersity of Virginka Main Campas) fields. Abbreviatons (&g
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Figure 23 — Research Spending & Results

4. On the search results page, click the Award ID number for the award in which you are interested in viewing.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s... 17/41
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Research Spending & Results
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Figure 24 — Search results in Research Spending & Results
5. This will direct you to the Research Spending & Results Award Detail page. Scroll down to the final section of the page to
view the submitted Project Outcomes Report, including associated images and addenda.

Note: Visitors to Research.gov are not required to log in to view Project Outcomes Reports through the Research Spending &
Results service.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s... 18/41
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Project Outcomes Report

Disclanmer

Figure 25 — POR content in RS&R Search results

Annual, Final, and Interim Project Reports

On March 18, 2013, NSF transitioned all project reporting from FastLane to Research.gov. This means that Pls/Co-Pls will now
use Research.gov to meet all NSF project reporting requirements, including submission of final, annual and interim project
reports and the Project Outcomes Report.

The new project reporting service in Research.gov meets the federal government’s requirement that research agencies
implement a reporting format for research and research-related projects called the Research Performance Progress Report

(RPPR). The RPPR is the result of a government-wide effort to create greater consistency in the administration of federal
research awards by streamlining and standardizing reporting formats.

Reminder - Project Reports are not Cumulative: Final reports are not cumulative; they are considered the last annual
report of the project, and should be written specifically for the most recently completed budget period.

For more information about Project Reporting at NSF, click here

Accessing the Project Report Dashboard

Accessing Final, Annual, and Interim Project Reports

Access your annual, final, and interim project reports by logging into Research.gov. Additionally, you will receive email
notifications of due and overdue reports that provide links to Research.gov.

To access the Project Report Dashboard, log into Research.gov:

1. Go to www.research.gov.
2. Click on Log In, located in the upper right-hand corner of the Research.gov homepage.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s... 19/41
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Figure 26 — NSF User Log In page

3. On the NSF Login page, enter your Last Name, NSF ID, and password and then click the “Log In” button.

Note: To use this tool and certain other tools on Research.gov, both the user and his/her institution must be registered
in NSF’s FastLane. If your organization is not registered in FastLane, the Institution Administrator should register him or

herself as the FastLane Contact at https://www.fastlane.nsf.gov/a0/about/registration.htm. The institution registration

information will be available on Research.gov the next day. Please refer to the “Get Started Now” page on
Research.gov for more information on how to register.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s...
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ONLINE GRANTS MANAGEMENT
FOR THE N5SF COMMUMNITY

@ NSF User Log In

Project Reports
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Figure 27 — NSF User Log In page

4. Following login, you will see your Project Reporting Dashboard on the Research.gov Homepage. The Dashboard
provides access to your annual, final, interim and Project Outcomes reports. You will also be able to view the number of
POR reports you have Due, Overdue, Submitted, and Not Yet Due.

Create, & 30 bl reporing fequinsments

Figure 28 — Project Reporting Dashboard

How Do | Prepare and Submit a Project Report?

Once logged on to Research.gov, you will see the My Desktop page with the Project Reporting Dashboard. Now follow these

steps to prepare and submit a report:

1. Click on the Annual, Final and Interim Project Report link provided on the Project Reporting Dashboard to prepare reports.

Note: Only Pls and co-PlIs can prepare and submit a project report.

The tabs on the Project Report Page, as seen in the image below, will show you the status of your project reports that are due
or overdue; reports that are due in less than 12 months; and all of your awards.

https://resources.research.gov/common/robohelp/public/WebHelp/Project_Reports.htm#:~:text=To prepare your report%3A,%2C prepare%2C and s... 21/41
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Figure 29 — Project Reports Landing Page

Create/Edit link under the Action column for the award to create or edit an Annual or Final project report.
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Figure 30 — Privacy Act and Public Burden Statement

3. Read the Privacy Act and Public Burden Statement, and then click Continue (Figure 30).
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Figure 31 — Report Summary page
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Next, you will be brought to the Report Summary page (Figure 31) which provides award information and progress/status of
your report.

Project Reports

Below the Report Summary page, you will see the Report Content.

Note: The default status of the Participants section will be ‘Started’ because the Pl and co-PI (s) are included as project

participants by default. You must visit the Participants tab and fill out the remaining required fields for each PI and co-PI(s) and
include data for any additional project participants before the section is completed.

Report Content

Cover
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£y SUDMATED N AL OF0anCE will A0EnYy
specilc instnuchons )

| Hext section >
Figure 32 — Cover Tab
Note: Pre-populated information about your award can be found on the Cover tab.
4. Click Next Section or the Accomplishments tab to continue.
Report Content
e I- A )
| 5ave /| Next Section >|

Accomplishments - What was done? What was learned? Fl

I theere i nolhing significant ko report during this reporting peniod, piease check Nothing o Repor™ if applicable.
* Required fields

* What are the major goals of the project? [l

B r U |[= = |x x‘:ll@

A D@ a7

Characiers Remaining: 8000

Figure 33 — Accomplishments tab

You will shift to the Accomplishments tab.
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5. Fill out all required information and click Save/Next Section or the Products tab to continue. Within the Accomplishments tab,
you will fill out text fields with information such as major goals, objectives, results, etc.

Note: If needed, you can save the report and come back to it at any time.

Note: The system session times out after 60 minutes so be sure to save frequently. A warning will be displayed 5 minutes

before the timeout.

6. To complete the Accomplishments tab, you must either fill out all required text boxes or click Nothing to Report. You also have

the option to upload PDF files in support of the Accomplishments section.

Note: If you have previously submitted an Annual Report for the award through Research.gov and it is Approved, then the major

goals will be pre-populated with information from that previously approved Annual Report. Please review this information and

edit the response as necessary.

Note: The text boxes have a maximum limit of 8000 characters. When more than 8000 characters are entered, the character

counter turns red and shows a negative number to indicate that the maximum limit has been exceeded.

Note: If you have an image that you'd like to upload with your report, you will first need to convert it to PDF, save the file, and

then upload it to this section of the report.

Note: Nothing to Report can only be selected as a response if you delete any existing information in the field. Conversely, you

cannot enter information in a field if Nothing to Report is checked.

7. Next, you will shift to the Products tab. Fill out all required information and click Save/Next Section or the
Participants/Organizations tab to continue. Also, within the Products tab, list any products resulting from the project during the
reporting period. Once again, you have the option of uploading PDF files in support of this section.

For detailed instructions on entering products, refer to the section How to add Products to your Project Report.

g Products : £ .
< Save | Pravious Section
Products - What has the project preduced? 1 IEaed

Lisa e Tller Delko 10 view products you Mg endensd for the curment reporl

View Products by:

Product Type A = | Fiter

Show 10 = per page

PAGE: 1of1 * Requined

. CITATROM / DESCRIPTION

Joiamad aanor it 2 (3} journal T F Accepbed Yes Mo DOE ALCaphid =

PAGE 1aof1

Show 10 = per page

Supporting Files

Browse for FOF | Please select a file.

Descriphion {requinsd i upicading a fie). Please provide 3 descnpbion of the conlent contained in the aftached R

Upiaad File

< Save | Previous Section

Sarve [ Maxt Section »

Surmmary for curmind repodt

Pultscations 1 Websfes 0

T ooy’ amd Techneques: 0 Oither Products: O
Wveriond, Palents, Licanied. O

Nothing 1 repor

Redquined § Product Stahs & Pulishid i) produci(s)

'a/\'_'cr\pﬁl.-h.‘

¥ioul may also upicad FOF fies wiln mages, [aoles, (harts, of oiher Qraphics. i suppon of this secton. You may aise upioad up 10 4 PDF fies with 8 maxmum Se size of 5 M8 each

Save | Hext Section >

Figure 35 — Products Tab

8. Next, you will shift to the Participants/Organizations tab. Fill out all required information and click Save/Next Section or the

Impact tab to continue. You will now go to the Impact tab.
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Report Content

oo rcrwonns [ s [
o o s

Participants & Other Collaborating Organizations - Who has been involved? [l

For NGF purposes, for separalely submitied and awarded collaborative proposals, the F1 should repor progress on hisiher insitution's portion of e collaboratie £forl only
1N 3 of Tl Setebaliods: EEow. Hole Whith CORMDOIMNON. OF COMBILS are Iveived in Ga1a CONINDUTGN AR3'00 FMAnaJern]

" Required felds

“WRat individuals have worked on the propst?

Show | 10 T | per page

PAGE 1071 pECRNET e e o i) ickUnes P lownl.
a3y Sensar . Meareat Person . Previous
Project Role Manth Warked Participant
Armstrong, Jobn POV 1 +f Complese = EdE detais
Aeander. Conel Co POVPY 1 w7 Complese - Ede detas
Fei, Yingwel Co PDIF 1 W Complese - Edn detnis
Shaku, Anat Co POP1 1 o Coenpilete - Eaif celais
Shirey, Sleven Co POVFY 1 o Coemplene . AR deans
PAGE 10l 1

S| 10 * | par page

© WAL other Srganizations have been mvolved as panners? ¥ Nothing 1o repon

HO Brganizasons entered A W QIR AlIon

‘Plaass specify any collaboraiors or contacts that have besn invovied 11 ¥ Mothing to report

Charactiers Remaining: 2000

< Save | Previous Ssction m Save | Hext Ssction >

Figure 36 — Participants/Organizations tab

Remember to include additional participants or other collaborating organizations.

Note: Your name(s) (Pl and co-PlIs) will be pre-populated as a participant. You must select View/Edit for ALL pre-populated
names and fill out all required information to complete this tab.
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Report Content

cone | ncompnons | o | Sz [l Socest |
=

Impact - What Is the impact of the project? How has it contributed? [l

INSTRUCTIONS - This component will be used o describe warys in which The work, findings, and Specific products of The peoject have ﬂ
had an Empact during this reporting pericd

Forf NSF purpeses, nclade, whene Apeopnale, 0BCussion of Gata rescuntes and The BIQuisRion of data S, Ingiude The emarmends of
W CATBET DTS, Such A% OSLE SCRNHA, OF Rew SSCiphnes.

If theene b5 noffeng significant 10 repon duing this reporting penod. please ¢heck "Nothing to Report® # applicable

Requised Tieids

“ W3t Es Ehe IMPAEL on the development of the principal sscipline(s) of the projeetr 11

Descrioe how Bndings, results, technigues that were developed of extended, or ofer prodUCts om e project made an
Enpact of a0 BRedy 10 Make an ETRact on the Dase of inowieoge. theoty, and meseah and'cr DROagogical melods i
Ihe: pncipal descipinary fesss) of me proer]

Moffing 1o repont
Bsl|EE |l EEN
i 4@ it -

Characters Remaning. 000

9. To complete this tab, you must either fill out all required text boxes or click Nothing to Report. Then click Save/Continue.

Figure 37 — Impact tab

Remember to explain the impact of the project during the reporting period.

You now will go to the Changes/Problems tab.

Report Content

cover [ accompusnmenss | erocuces | Zaepue, m L
Problems
<Sove Prmvioussecton [sav i seton>

Changes! Problems

INSTRUCTIONS -

The Pi is remindedd that the graniee is required 1o obfain prior written approval from the awarding agency grants official whenever there are significant
changes in the project or its direction. See agency specific iInstructions for submission of these requests

If not previously reported in writing 1o the agency through other mechanisms, provide the following additional information or state, "Nothing to Report®,
if appiicable;

* Required feds

Notifications and Request
For more information on Grantee Notificalions 10 and Requests for approval from ine National Sclence Foundation, please visil the Nolifications and
Requests section in FastLane or refer 1o Exhibit B-1 of the Award and Adminisiration Guide (AAG).

* Changes in appreach and reasons for change 1 Mothing to report
B f U |jz::|xx|EE3
D@ LY -

Characters Remaining: 8000

Figure 38 — Changes/Problems Tab

10. To complete the tab, you must either fill out all required text boxes or click Nothing to Report. Within the Changes/Problems
tab, describe any changes or problems that occurred on the project during the reporting period.
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Note: If an award has a Special Reporting Requirement as described in the solicitation, a seventh tab will appear next to the

Project Reports

Changes/Problems Tab. The Special Requirements tab allows the user to fill out text, and provides the ability to upload a PDF

file.

When all sections are fully complete, the Progress Indicator will be full, and all sections will be marked Complete. At this point, a
window will appear that will allow the report to be previewed or submitted. Also, when the report is Complete, the Submit Report
link in the Available Actions box at the top of your page will be enabled. Either link can be used to submit the report.

Award 1264012 -
Annual Project Report

[« A Raports for s v

Beport Summary

Repsl Salus Duw
Ciays Untl Crverdue

el ?: 41 days
Report Due On 1022014
Roepear] Crvesidues O Nz
Frepanting Pediod

Lasi Submified

02014 - 120112074

Available Actions:

Submit Chack Report Virw Pravious Wiew
Repan Complatensis Annaal Report  Halp

This report i ready o be submitied. You n:nr.r 3

DmE Thils report.

Tt
Frogress

Accomplshments Complate

Produscis Complete

Pt st O GaeiE Ao Complite

Impac Complate

Changes Complate

Special Requirsments WA

A

Figure 39 — Preview Report links

If you would like to print the report, select Preview Report then print.

11. To complete the report, click submit.

Note: Requirements will vary for Interim Project Reports. There will also be no Progress Indicator included with interim

reports.

12. Once you click to submit the report, review the checklist to ensure everything is complete. Then click Continue.

_Research.cov

OMNLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Welcome Yu Ding | Logout (Home} | My Profile | Contact | Help | About

Award 1000088 - Final Project Report
Belone submitling your project report to NSF, please review the chiecklist below 1o ensure you have submitted a complete and quality report.

Submission Checklist:
Did you

= Presiew your report (how the Program OmMcer will see
YOUr repo)

- Rizad all instructions carefully

- Make sure this report covers only ihe reporting pericd
- If applicable, include Special Reporting Requirements
- Uipioad images/charts where appicable

- Check with cognizant Program OMficer if you have
questions

- Sulbmil your repon on time
ESem

Figure 40 — Submission Checklist

13. Certify the report by checking the box, and click Submit Report. Upon submission of the report, the Program Officer (PO), PI
and co-PI, and Sponsored Programs Officers will be notified via email of the report submission. Project participants, other than

the Pl and co-PI(s), will also receive an email with a request to provide their demographic information. Instructions will be

included in the email.
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Award 1000088 - Final Project Report

Your project report is ready for submission to NSF. If you want to submit now please certify by checking the check box below then selecting the
“Submit Report” button.

| cerlify that to the best of my knowledge (1) the stalements herein (exciuding scientific hypotheses and scientific opinions) are true and complete,
and (2) the text and graphics in this report as well as any accompanying publications or other documents, unless otherwise indicated, are the
oniginal work of the signatories or individuals working under their supenvision, | understand that the willlul provision of false information or
concealing a malerial fact in this report or any other communication submitted to NSF is a criminal offense (U3, Code, Title 18, Section 1001)

[svomtpor] caen

Figure 41 — Report Certification page

What are Special Reporting Requirements?

The Special Requirements tab displays on the report creation page only if the solicitation cited special reporting requirements.
Below is an example of the Special Reporting Requirements tab you will see on your project report. For instructions on how to
get to this screen, see the How to Submit a Final, Annual or Interim Project Report section of this online help.

Report Content

cove | sccomptusmerts | prosues | Sxasem § wmpet|

< Save | Previous Section Save | Next Section >

Special Requirements

Required fields

Respond 1o any special reporting requirements specified in the award terms and conditions, as well as any
award specific reporting requirements.

Naothing to repart
B Jrol|iEE|x » EE3
A @B 0v-

Characters Remaing 8000

Supporting Files
You may also upload POF fles in support of this section. Piease note, the maxdmum size alowed for upioad 5 10MB

Browse for PDF Please select a file.

Figure 42 — Special Requirements tab

Viewing Reporting Requirements for an Annual, Final, or Interim Project Report

1. Login to Research.gov. On the My Desktop page, click on the Annual, Final and Interim Report Link on the Project Reporting

Dashboard.

Create, & 30 bl reporing fequinsments

Report @1 Total
05 | Sacevaned (1] | Mot Yl Dias (07
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Figure 43 — Project Reporting Dashboard

2. Click on the Award Number for which you want to see the Reporting Requirements. If you don’t see anything in the Reports

Due tab, select the All Awards tab to get a listing of all of your awards.

Project Reports
Whal is the difference between an Annual
Final, Interim and Project Quicomes Report?
Reports Due < 12 Months m £ Download a project report lemplate
Show 25 ~ per page
PAGE: 1 of 1
AWARD AWARD MTLE REFORT STATUS = DAY S UNTIL REFORT -
NUMBER ~ TYPE OVERDUE ~ OVERDUE DATE™
1050340 Phylogecgraphy and conservation Final Hed izt () 164 days 05022015 Create/Edit
genebcs of the Canbbean Zamia clade Due
1050340 Phiviogeography and consenvation Outcomes Hed izt () 164 days 050272015 Create/Edit
genetcs of the Canbbean Zamia clade Due
1208845 Collaboratve Research. AVATOL - Next Qutcomes ot el Q 284 days 087302015 Create/Ed
Generation Phenomics for the Tree of Due
Lit
1208845 Collaborative Research: AVATOL - Next Final Mot el ﬁ 284 days 08/30/2015 Create/Edit
Generation Phenomics for the Tree of Due
Lit
0922738 Genomics of Comparative Seed Evolution  Final ot el ﬁ 345 days 1032015 Create/Edit
Due
0022738 Gendmics of Comparative Seed Evolution  Outcomes ot el Q 345 days 1003042015 Create/Edit
Due
PAGE 10of 1 Export options. £ Csv | XlEscel | £ xal
Show 25 = per page

Figure 44 — Project Reports Landing Page

You will now see the Reporting Requirements for the Award you selected.

Reporting Requirements

Award g Y Available Actions:
Project Reports Main. S —
Auward Titke w—-— Pi Transter From &
Awara:

Award Type: | SSS———— Pi Transter To Award.  M/A
PUCO-PI — —— Managing Program
Hamey{s) s e — Officer

i ————

e —

REPORT . REPORTPERIOD _ REPORTPERIOD _ STATUS 2 DAYS UNTIL REPORT OVERDUE

TYPE START T END - OVERDUE DATE

Final 02012014 017312015 ol Yel ﬁ 164 days 0S022015 CreateEal
Do

Outcomes 02012014 0113172015 W Yed ﬁ 164 days 05022015 CreateEan
Due

Annual 021152011 o102 Approried = v

Annual 0202012 o1RnMa Approved - v iew

Annual 020172013 0173172014 Apprtrred - v "

Export options. 4 C5v | BlEwcel | @fouL
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Figure 45 — Reporting Requirements

How Do | Attach a PDF to my Project Report?

You can attach files within three different tabs of your Project Report: the Accomplishments tab, the Products tab, and the
Special Requirements tab.

Note: The Special Requirements tab will only be displayed if your award has a predetermined Special Reporting Requirement.

1. To upload a PDF, click the Browse button and select a file. You may upload up to four PDFs with a maximum size of 5 MB

each for the Accomplishments or Products tab. The Special Requirements tab will accept four PDF files with a maximum size of

10 MB each.
2. Enter a PDF description and click the Upload File button to attach the PDF.

Suiinl Files

goats pdi pdi attachment Dennis Stevenson 11ME2014

You may upload pdf files with images, tables, charts, or olher graphics in support of this section. You may wpload up to 4 pal fes wilh a madimum file
size of 5 MB each

| Browse for POF | Please select a file.

Descrption {required if upioading a file). Fiease provide a description of the content contained in the attached file

| Upioad File |

Figure 47 — Remove supporting files

To remove your PDF file, click the Remove link shown above.
How Do | View a PDF attachment?

To view a PDF attachment within a project report, complete the following steps:

1. Click Preview Report in the Available Actions box at the top of your page. Scroll to the section where the PDF was uploaded.

2. Click the Download link, and a dialog box will be displayed.

3. Select Open to view the PDF.

Note: The instructions in this section only apply for viewing uploaded PDFs of reports that were submitted through

Research.gov. For reports submitted through FastLane, all attachments will be viewable when you click Preview Report in the

Available Actions box.

Suiirﬁnl Files

goals pdi pdi attac hment Dennis Stevenson 111872014

Figure 48 — Download supporting files

How Do | Check the Completeness of a Report?
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To check the completeness of your project report, you can click the Check Report Completeness link in the Available Actions

box at the top of your page.

Available Actions:

Submit Check Report
Report Completeness

Preview  View Previous
Report Annual Report

View
Help

Figure 49 — Available Actions box

You can also view the Progress Indicator bar located in the Report Summary of your report. The list of tabs next to the progress
indicator shows what sections are complete, started, and not started.

Below is example of the Progress Indicator Bar for a completed project report.

Note: When the report is complete, the Check Report Completeness link in the Available Actions box will be disabled, and the
Submit Report link will be enabled. The Check Report Completeness link is only available for Annual and Final Project Reports.

It is not available for Interim Project Reports.

Report Summary

This repodt is ready 1o be submitbed. You can preview

of submi this. report

Report Status Due

Darys Undl Overdue

w0 L 41 days

Report Due On fgarzo14

REpOrt Creerdue On 1 r2018

Reporting Period G0 rE0T4 - 12312014
Last Submithed

ALcomplishiments:
Products
ParticipantSrOnganizanons
Impact

Changes:

Special Requirements

Complete
Complete
Complete
Camplete
Complete
Hi&

Todal
Progress

Figure 50 — Progress Summary

After clicking the Check Report Completeness link in the Available Actions box, you will see a detailed list of information that is

required to complete and submit the report.

Participants and Products sections shown below

Accomplishments

Products

Participants/Organizations

= Have other collaborators or contacts been involved?

= \Whal other organzations have been involved as partners?

L AE{DIHFHISHITEI‘I[ seclion was not stared. You have nol provided any réquinéd résponses in this section

= Products section was nol starled. You have not provided any required responses in this sechion

* Your repor i MISSING a response 1o 1he questions under each section ksted bedow. You will not be able 1o Submit your répor until you entér a
response 1o each question or chck "Molhing to report® or "No change®, where applicable. You must also fill in all missing reguired fields listed in the

Figure 51 — Check Report Completeness Page

How Do | Recall a Submitted Report?

If you need to recall a submitted report, follow these directions:
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1. Go to the Project Reports Due tab (or Reports Due < 12 Months tab if your report is not in the Due tab), and locate the award
for which you want to recall a report. Then click the Recall link located under the Action column.

Project Reports

RO .0 <12 | At s

Show % = perpage

PAGE 1041

Award . ward Tioe

MHumber

CES Small Codlaboratve Research Data-driven Annual Under
e harises i heaihane R
CAREER Coding ared infiormanton Treory for inberad v Anmual Dt
Compuiing

PAGE 1081

Show 35 = per page

Q Live Haip
Chait Now
Wrial 55 fhe ciferends Deteesn an Anni

Firaal, inlenm and Proct Culcomes Repor?

& Dowmioad a project report lemplate

Days Until Overdue : Report Overdus

1. OVERDUE 090172014 wiew | [Recat]

w T e 38 days 0012015 CreateEad

Expon options: 4 C5v | SEme | @oa

Figure 52 — Recall a report

2. Next, click the Recall Report button to completely recall your report. Once you recall the report, the co-Pl(s) and PO will be

notified that the report has been recalled.

How Do | Review Past Report Submissions?

To review project reports previously submitted in FastLane or in Research.gov complete the following:

1. Go to the Reports Due, Reports Due < 12 Months, or the All Awards tab.
2. Click the Award Number link.

3. To view a specific award, click the Award Number.

4. Then click the View link under the Action column to view the report.

Award 1050340
< Project Reports Main

Avrard Tilhe: Phylogecgraphy and conservation genetics of the
Caribbean Zamia clade

Award Type.  Continuing Grant

PUCo-F1 Javier Francisce-Ontega

Hame(s): Dennis Stevenson
Alan Meerow

M. Patrick Griffith

Reporting Requirements

Available Actions:

Create IPR View Help
1 Transfer From NiA
FAward
P Transfer To Award:  NIA
Managing Program
Officer

REFORT . REPORTPERIOD . REPORTPERIOD . STATUS 2 DAYSUNTIL . REPORTOVERDUE . ACTION
TYPE START END OVERDUE DATE

Annual 020172013 0453142014 Approved - v

Annual 020152012 0473172013 Approved - v Vie:
Annual 02152011 0173172012 Approved - v View

Final 0210172014 073172015 r;:! et i) 164 days 05022015 Create/Edit
Cutcomes 0210172014 /3172015 gﬂ; et ) 164 days OEE2/2015 Creale/Edit

Export options. £ CSv | XlExcel | GfxmL

Figure 53 — View a Report
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How Do | View Comments on a Report Returned to PI1?

If your Program Office returns a submitted report to you, you will see your report in the Reports Due tab of the Project Report

Dashboard

with a status of Returned. To view the Program Officer’'s comments to your report, follow these steps:

1. Click on the Review Comments link under the Action column.

Reporting Requirements

Repord Type =  Repor Persod $art 2 Repor Perod End *  Btatus 2 Days Until Overdue = Report Overdee Date

Final D025 ORA0E 2 1 ywaris) D416

54 days
Annal 03152014 RTINS Agpeived - v —
Cuisorat 50 B B 2 0us S - W

Figure 54 — Returned Report

2. You will now be able to review your report comments.

Award 1400416 - Live Help
Final Project Report chat Now

Comments

Comment Date Reviawer

012015

Figure 55 — Review the comments

How Do | Add a New Participant?

To add a participant to your project report, complete the following steps:

1. Click the Participants/Organizations tab and then click the Add a New Participant button.

Report Content

Participants! Changes/
ccampisnments | products [ mpact | Ehanges |
 cover | accompisnments | it el hanges
< Save / Previous Section | W Save | Next Section >

Participants & Other Collaborating Organizations - Who has been involved? H

For NSF purposes, for separately submitied and awarded collaborative proposals, the Pl should repon progress on hisher instilution's portion of the
collaborative &ffon only.

In each of the subsections below, note which collaborators of contacts are involved in data contribution andior management

" Required fields

" What individuals have worked on the project?

Show 10 = per page
PAGE' 1 6f 1 | AdeVEdit muitipie participants | || Add new participant |

Figure 56 — Add new Participant button on Participants/Organizations tab

2. Next you will fill out the participant’s information. Note: All fields are mandatory.
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Add New Participant
< Back io Participants
Required fields
First Name:
Middle Name
Last Name
" E-mail Address
* Mosi Senior Project Role:  Select One =
* Hearest Person Month Worked: A person month equals approximaltely 160 hours of efforl, regardiess of funding Source.
* Confribution to the Project
* Funding Support n
" identity whether this person is Yos Mo
collaborating internationally on this
project
Country(ies) of foreign collaborator, ERalnrnl » | Required if yes
AFGHANISTAN
ALAND ISLANDS
ALBANLA,
ALGERILA -
" Traveled to foreign country for this Yes Mo
award
'_ Save Entry Cancel

Figure 57 — Save a new participant

On the participant screen you will need to provide information about project participants who have worked at least one month
per year during the reporting period, regardless of the source of compensation.

3. Once you have completed providing the participant information, click the Save Entry button at the bottom of your screen.

How Do | Delete a Participant?

To delete a participant, complete the following steps:

1. Click the Delete link located in the Action column next to the participant you want to delete.
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* What individuals have worked on the project?

Show 10 ~ per page

PAGE: 1 of 1 Add/Edit multiple participants | | Add new participant
MOST NEAREST STATUS ¢ PREVIOUS , ACTIONS
SENIOR PERSON PARTICIPANT ™
PROJECT MONTH ~
ROLE WORKED
Francisco-  PD/PI 1 v 4 — Edit
Ortega, Complete details
Javier
Grifiith, M. Co PD/PI 1 V4 - Edit
Patrick Complete details
Meerow, Co PD/PI 1 v — Edit
Alan Complete details
Stevenson, Co PD/PI 1 V4 - Edit
Dennis Complete details
User, Test  Co-Investigator 10 V4 _ Edit
Complete details
[Delete

Figure 58 — Delete a participant

Note: Participants with the PI or co-PI role cannot be added or deleted in Research.gov. They must be added or deleted using
FastLane’s What People Have Worked on the Project screen.

2. Click the Save button.

How Do | Add Demographic Information for a Participant?

In Research.gov you do not need to enter demographic information for your project’s participants; instead, Research.gov will
send an automated email to each participant and ask that they complete their own demographic information. The system will
send an email to each participant who has contributed more than 160 hours to the project and is listed on the project report.
This email will have instructions on how to provide/update their demographic information.

What Is Demographic Information?

If you are a participant who has worked more than 160 hours on a project we ask that you also supply demographic information.
Individuals will receive an email with instructions on how to supply the demographic information.

Demographic information includes:

* Gender Values:
— Male
— Female

« Ethnicity definition
— Hispanic or Latino, for a person of Mexican, Puerto Rican, Cuban, South or Central American, or other
Spanish culture of origin, regardless of race
— Not-Hispanic or not-Latino
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+» Race definition
— American Indian or Alaska Native. A person having origins in any of the original peoples of North and South
America (including Central America) and who maintains tribal affiliation or community attachment
— Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian
subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietham
— Black or African-American. A person having origins in any of the black racial groups of Africa.
— Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii,
Guam, Samoa, or other Pacific Islands
— White. A person having origins in any of the original peoples of Europe, the Middle East, or North Africa
+ Disability Status values:
— Yes (check any of the following that apply)
Deaf or serious difficulty hearing
Blind or serious difficulty seeing even when wearing glasses
Serious difficulty walking or climbing stairs
Other serious disability related to a physical, mental, or emotional condition
—No

Submitting demographic information is voluntary. You will suffer no adverse consequences if you choose not to submit it.
Why Does NSF Need Demographic Information?

We use the demographic information to generate statistics that help us:

+ Evaluate outputs and outcomes of the programs that taxpayers support through NSF

* Report to Congress as required on NSF programs and their results and outcomes

» Gauge whether our programs and other opportunities in science and technology are fairly reaching and benefiting everyone
regardless of demographic category

+ Ensure that those in under-represented groups have the same knowledge of and access to programs, meetings, vacancies,
and other research and educational opportunities as everyone else

+ Assess involvement of international investigators or students in work we support

Your information helps assure the statistical validity of our data.

How Do | Add a Partner Organization?

To add a partner organization to your Project Report, complete the following steps:

1. Go to the Participants/Organizations tab.

2. Click the Add New Organization button.

3. Next, fill out the required fields and describe the partner organization that has been involved with the project

4. Click the Save Entry button to add the partner organization to your report.
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Add New Organization

< Back to Participants

Required fields
* Type of Partner Organization: | Select Cne ¥
Mame
* Location {if foreign location NSt country)
* Partner's contribution to the project Financial support In-kind suppart (e.q.. parner
{identily one or more) makes sofiware, computers
equipment, etc., available to
project stafm)
Facilities (e.g., project staff use | Collaborative research (e.g
the partners facilities for partner's stafl work with project
project activities) staff on the project)
Personnel exchanges (e.g Other

project staff andlor pariner's
staff use each other's facilities
work at each others site)

More detail on pariner and
contribution
(foreign or domestic)

Save Entry | Cancel

Figure 59 — Add a new organization

What Are Partner Organizations?

A partner organization is one that is outside your own organization that contributes to your project. Partner organizations could
be academic institutions, nonprofits, industrial or commercial firms, state or local governments, schools or school systems, or
other organizations.

Activities of partner organizations might be:
* Providing financial or in-kind support

* Supplying facilities or equipment

* Collaborating in the research

* Exchanging personnel

Listing your partner organizations helps us gauge and report our performance in promoting partnerships. NSF’s ambitious goals
for the country’s science and technology base cannot be met with NSF resources alone. That is why we strongly encourage
working in partnership with other public and private organizations engaged in science, engineering, and education. We also
seek partnerships across national boundaries, working with comparable organizations in other countries wherever possible.
How to add Products to your Project Report

To add a Product to your project report, complete the following steps

1. Go to the Product tab within your report.
2. Click on the Add Product button if you wish to add a product or select Nothing to Report.
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Report Content

| cover | accompisments PEATRE Em-
-:savnfpms-wm 'Save | Next Section >

Products - What has the project produced? E u

You do not currenty have any products entered for the current report. Please click "Add product{s)’ o get started entering products, or select
"Nothing o report’

| Add productis) || T Nothing 1o report Summary for current report
Publcations: 0 Websites: 0
Technology and Techniques: 0 Other Products: 0
Inventions, Fatents, Licenses: 0

Supporting Files

¥ou may also upload PDF files with images, tables, charts, or other graphics in support of (his section. You may also upload up 1o 4 PDF files with a
manimum file stze of 5 MB each

: Browse Tor POF Please select a file.

Descrption (required if upioading a fike), Please provide a description of the confent contained in the attached file

Back o the lop

< Save | Previous Section | m |Save | Next Section >

Figure 60 — Add a product

3. If you wish to add a supporting file, use the Browse button to locate a PDF file, enter a required product description
4. Click the Upload File button.
How to Add a Product via BibTeX file upload

1. Go to the Product tab within your report.

2. Click on Add Product(s) button.

3. Click the Upload Products link.

4. Use the Browse button to locate a BibTeX file.

5. Click the Upload File button.

6. Once the products have been uploaded, they will be displayed in a table format.

Note: This list of products is for your review. The products have not yet been added to the report at this point.

7. Review the list of uploaded products from your file and uncheck any products that you do not want added to the project
report. By default, all products that contain required fields and are supported by Research.gov are checked.

Note: NSF currently supports the following BibTeX Entry Types: Article, Book, Booklet, InBook, InCollection, Mastersthesis,
PHDThesis, Conference, Proceedings, and InProceedings. For detailed information on which fields NSF requires, please review
the table below.

Article - author Journals - Author(s)

- title - Title

* journal - Journal

- year - Year, if Status of Publication is “Published”
Book - author Books - Author(s)
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- title - Title

- year - Year, if Status of Publication is “Published”
Booklet - author Books - Author(s)

- title - Title

- year - Year, if Status of Publication is “Published”
InBook - title Book Chapters - Chapter Title

- author - Author(s)

- booktitle - Book Title

- year - Year, if Status of Publication is “Published”
InCollection - title Book Chapters - Chapter Title

- author - Author(s)

- booktitle - Book Title

- year - Year, if Status of Publication is “Published”
Mastersthesis - title Thesis/Dissertation |- Title

- author - Author(s)

- school - Institution

- year - Year
PHDThesis - title Thesis/Dissertation |- Title

- author - Author(s)

- school - Institution

- year - Year
Conference - author Conference Papers |- Author(s)

- title and Presentations - Paper Title

- booktitle or journal - Conference Name

- address - Conference Location

- year - Year (if Status of Publication is “Published”
Proceedings - author Conference Papers |- Author(s)

- title and Presentations - Paper Title

- booktitle or journal - Conference Name

- address - Conference Location

- year - Year (if Status of Publication is “Published”
InProceedings - author Conference Papers |- Author(s)

- title and Presentations - Paper Title

- booktitle or journal - Conference Name

- address - Conference Location

- year - Year (if Status of Publication is “Published”

Note: Products that have a red X in the “Add to Report” column, cannot be added to the project report because either the
required information is missing or the product type is not yet supported by Research.gov

Note: The list of products on this page is temporary and you will not be able to return to this list after products have been added

to the Project Report. If the import function must be used again to import additional products, you should only add to the report
products that were not previously added, to avoid duplicate entries.

8. You are required to confirm the publication status and acknowledge federal support. Optionally, enter publication identification
information and whether or not the product was peer reviewed,

9. Click the “Add to Report” button to save these products into the Project Report. The main products screen will be displayed.

10. To view the added products in detail and further edit them, click the Add/Edit link for the corresponding product type.

Adding Publications/Products
List the major publications resulting from the project in articles or papers in scientific, technical, or professional journals.

Only list the major publications of your work. We are looking to evaluate not the number of publications, but rather what the
publications demonstrate about the excellence and significance of the research.

How to Add a Publication/Product Manually

If you choose to manually add the publication, you will have the option to choose from the following publication categories:

* Book
+ Book Chapters
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Conference Paper and Presentation
Invention

Journal

License

Other Product

Other Publications

Technologies and Techniques
Thesis/Dissertations

Website

To add a Publication to your project report manually, complete the following steps:
1. Go to the Products tab within your report.

2. Click the Add Product(s) link.

3. Select the product type you want to add and click on Go

4. Fill out the required fields

5. Then click Save Entry to complete this task.

How to Edit Products in your Project Report

To edit a product in your project report, complete the following steps:

1. Go to the Products tab within your report.
2. Click the Edit Details link for the appropriate Product option.

Report Content

Products

Preducts - What has the project preduced? [l BEEad

Use the filter below o view products you have entered for the current repdon Summary for curent report
View Products by: [ Pubiications: 0 Websites: 0

f | Techn and Techniques: 0 Other Products: @
Product Type Al ~ | Fiter | ology i

Inventions, Patents, Licénses: 1

Show 10 = per page

PAGE: 101 * Required Nothing to report
* Required it Product Status is Published | Add product(s) |
PRODUCT . CITATION / DESCRIPTION > PRODUCT STATUS = ACTIONS
TYPE -
Patent Title Patent No. 123UNITED STATES. Application  Submitted =g = v Compiele
Date = 11/11/2014. Status = Submitted [Deete
PAGE: 10f1

Show 10 = per page

Figure 61 — Edit a product

3. Edit the appropriate Product fields.
4. Then click Save Entry to complete this task.

How Do | View a Project Report as an SPO?

As a Sponsored Project Officer, or SPO, you will need to view project reports submitted by your Pls. To view awards, complete

the following steps:

1. Navigate to the Project Report Dashboard.

2. Click the award number of the report you would like to review.

3. Click the View link next to the project report you would like to review.
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Reporting Requirements

REFPORT . REPORTPERIOD . REPORTPERIOD . STATUS = DAY S UNTIL

TYPE T START T END . CVERDUE " DATE
Annual 06/01/2013 053172014 Approved - v 4
Annual 060172012 0543172013 Approved - v

REPORTOVERDUE . ACTION -

Figure 62 — View a project report as a SPO

After clicking View, the report will open up as an HTML or PDF File.

How Do | Search for a Report as an SPO?

As a Sponsored Project Officer, you will need to view project reports submitted by your Pls. To search for awards, complete the

following steps:

1. Navigate to the Report Search tab.

2. Enter relevant criteria for the report(s) that you would like to review.
3. Click the Search button on the bottom of the page.

Project Reports
& Wt ks The Gifenence betwetn an Annual. Final_ inferien and Propec] Cuboomas Repot?
Feports Dus | Reports Dus < 12 Montes 70 £

Search for an Award's Project Report (5):
Search by &y of Me following tiiera
Organization Mame: | Select One: =]
#oward Number
Auward T
Aot Stats. Dlacwe  [Ciosed
PUCG-PI Last Mame

Kanaging Dwision Abbreviation The Managing Devision Abbreviaiion can be found in

£ SR IBDET, iN [N ST SACDON 33 e avand D
Report Type: @ Rgungd oR iniderim

]
Al Final Project

PR} FPR) Cuicomes (POR)
Seaech Type @ ANl project reports

e R
Approred

& Download a projec mepor lemplale

© Example Frogec] Reports [Demo i)

Figure 63 - Report Search
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